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NEW LAO/SECRETARY ORIENTATION

AGENDA

Monday, April 26, 2004 – Travel Day

6:00-8:00 pm – Get Acquainted Mixer/Dinner – Mulligan’s, 2439 S. College Ave., Fort Collins.

Tuesday, April 27 – Area Office –North Platte Conference Room – 2150 Centre Avenue, Building D. – Main Floor

  8:00    Introduction of Participants and Guests – Eric Roos

  8:30    Welcome to ARS, Purpose and Objectives of Meeting, Who We Are – Will Blackburn

  9:30    BREAK

10:00   Basic Ground Rules – Civil Rights, EEO, FOIA – Barbara King

10:30   Ethics – Eric Roos
11:00   Peer Review of CRIS Projects and On-Site Reviews – Will Blackburn/Harriet Rector

12:00   Catered Lunch

  1:00   The ARS National Program Structure – Joe Spence

  2:00    Overview of Administrative and Financial Services – Carol Shelton

  3:00    BREAK

  3:15    Intellectual Property, Technology Transfer, Patents, CRADAs – Bryan Kaphammer

  4:00    Research Support Agreements, Grants, etc. – James Quaratino

  4:45    Adjourn for Day

  6:30    Group Dinner – Barbecue – Will Blackburn’s house – Directions will be provided

Wednesday, April 28 

LAOs:   Eagle Conference Room
  8:00   Administrative Functions – Mike Wiggett

  8:30
Engineering and Security – Greg Graham/Benny Wong/Ernie Affa

  9:00
Health & Safety – Bonnie King

SECRETARIES:  Rio Grande Conference Room

  8:00   Correspondence, Secretarial Councils, Media Contacts – Olga Lee

  8:30   RPES, T&As – Louise Dalton

  9:00
Award Submissions, Weekly Activity Reports – Garnet Francesca

LAOs/SECRETARIES:  Eagle Conference Room
  9:30
BREAK

  9:45   Tour of New Facility – Mike Wiggett

10:30
Personnel – Jan Jones/Kathy White/Heather Jensen

11:30   Lunch (on your own)

  1:00
Budget – Phil Dailey/Becky Braun

  1:30
Property – Lynn Williams/Ray Moreno

  2:00   Procurement – Dick Jansen/Lee Shea/Angie Drudik

  2:30   Information Technology – Hank Davis/Nadene Grow/Heather Gossel/Chuck Andre/

 
Bill Dailey/Rich Miskimins

  3:00   BREAK


  3:30
Travel Training – Linda Sundstrom

  5:00   Adjourn – Dinner on your own

Thursday, April 29 – Eagle Conference Room

  8:00    ARIS Training – Marcie Currie-Gross

  9:30    Wrap-up – A Commitment to Work Together – Mike Wiggett

10:00    Evaluation and Adjourn – Have a safe trip home.
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